HOW TO PERSONALISE YOUR FUNDRAISING PAGE

A few of you have asked about editing the copy and adding picture and photos, so I have asked James in our IT department to write a step-by-step guide on how to edit it to make it your own (for the team). Any questions then James can be contacted via email at webmaster@action.org.uk
1. CHANGING YOUR SPONSORSHIP PAGE NAME

Firstly you will probably want to change your header from the Captain’s name to your team name – please email the web team with your existing sponsorship page name and the name you would like it changed to – webmaster@action.org.uk 
2. PERSONALISING YOUR PAGE

Go to the Action Medical Research website at http://www.action.org.uk
1. At the top right of the page, click Sign in.  If it says Sign out at the top right you are already logged in and can click the My account link at the top right and skip to step 3.

2. At the login screen enter your email address and the password you set when registering. If you can’t remember your password you can use the forgotten password function to reset your password.

3. Once logged in you should be redirected to the My account page. Click the Sponsorship tab below the large My account text. You will then see your sponsorship account. Click the event name to expand the information box. Within this box click the Modify account and/or upload images link.

4. This will take you to the editing screen for your sponsorship account.
Using the editor you can modify your appeal text which is what shows on the left hand side above the sponsors list.
Below the appeal box you can upload images to your account; this is limited to 10 images. To upload an image browse to the image on your computer, then click the Upload button.  Once the image thumbnail is shown, you can modify the caption text which will appear below the image.

5. Once you have made all the changes you wish to your sponsorship account, scroll down and click the Submit/Save button.

You will then be taken to your updated sponsorship account. When you are logged in and viewing your sponsorship page you will have an additional block on the right hand side of the page which gives you quicker access to modify your account.

3. SHARE YOUR SPONSORSHIP ACCOUNT ON FACEBOOK
You will need to get your Facebook NID which you can get from the Sponsorship tab of the My account page.  This is usually a 6 digit number.
Navigate to http://apps.facebook.com/actionmedical/sponsorship.php and allow the application access to your profile. You will then be asked to enter your Facebook NID, then you can select the widget you want to display on your Facebook profile by clicking the Get code/Add to profile button underneath the widget, then click Add to profile then click Add on the popup. You will be taken to your profile, then click the Keep button.
